| Highline Excel 2016 Class 17: Dashboard with PivotTable, Chart from Data Model, 1st DAX Formula
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KeyPerformance Indicators:
1) Quantifiable measurements that can gage performance over time.
2) HelptodetermineanSy G A& Qa LINPINBaa Ay | OKASGAyYy3 AlGay
1 Strategic goals
9 Operational goals
9 Comparison with Industry
9 Other
3) Examples:
9 Company wants to monitor
1. Revenuer expenses over time
2. Employee Sales Data
3. Customer Satisfaction
4. Top 5 Products
5. Current cash flow
6. Employee turnover
9 Supplierwants to monitor:
1. Ontime performance
2. Fulfillment rate (Fill Rate Supplied Quantity / Ordered Quantity)
3. Top 5 Products
I Collegewants to monitor:
1. Graduationrate
2. Retention rate
3. Teacher Performance
9 SportsTeam wants to monitor:
1. Wins/Losses
2. Averages
3. Top 5 Athletes

Dashboard
1) Data Visualization that presents useful information and metrics and will update automatically when new
data kecame available

2) Dashboards may contain:
I Tables
I Charts
9 Data Validation
9 Pictures
9 Other visualizations of Data

Effective Dashboards:
1) Presents timely summary data or metrics/KPls
2) Metrics/KPIs should be useful for the user/decision maker
3) Dashboard shoulthform rather than overwhelm
4) Should call attention to unusual metrics/KPIs that require attention or are of interest
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1) DAX Data Analysis Epressions
2) Power Pivot DAX Measures = Formulasyoucanuséig2 i ¢ 6t S ' G C2NXNdz a 7
3y 22NRa GKFG YSIYy aGC2NNdzZ a F2NItA@2G¢1 0t Sasy
9 DAX Formulas
 DAX Measures
1 Measures
1 DAX
9 CalculatedHelds
9 Portable Formulas
9 Expressions
9 Formulas for PivotTables
4) DAX Measures are amazing because:
1 They calculate VERY fast Big Data
1 You create the formula once and then you can add it to as many PivotTables as you want.
1 You can add Number Formatting to the DAX Measure, which they automatically applied when
you drop it into the PivotTable
9 There are more functions than inn@rmal PivotTable
5) Implicit vs. Explicitalculations
9 Examples:
1. If you use the SUM function in a normal PivotTable, you create an implicit calculation for
adding. Implicit calculations are less efficient for Big Data.
2. If you use the DAX SUM function wheruycreate a Measure in the Data Model, you
create an explicit calculation for adding. Explicit calculations are efficient for Big Data.
1 Implicit
1. Functions from a normal PivotTable.
2. Do not calculate quickly with Big Data.
1 Explicit
1. DAX Function and formulas.
2. Calculate quickly on Big Data because they are designed specifically to work Data Model
Columnar Database and with Relationships.
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Steps for Dashboard Project
1) Power Query to Clean, Transform & Imp®dext Files
2) Import Data into Power Pivot Data Model
3) PiwtTable #1: for Month & Year Revenue
4) Group Dates in PivotTable based on Data Model: Automatically adds Columns to Data Model Table.
5) First DAX Measure: "Formula for PivotTable"
6) Name PivotTables
7) Add Slicer to Multiple PivotTables
8) Chart #1: Line Chart fddonth and Year Data
9) PivotTable #2: Revenue for each SalesRep. Name Pivot. Connect to Slicer.
10) Chart #2: Bar Chart for SalesRep Revenue
11) PivotTable #3: Create Year PivotTable. Name Pivot. Connect to Slicer.
12) Create Text Label for Chart #2 based on PivotT&bkn# Slicer.
13) PivotTable #4: Cross Tabulated Table for Product and Region.
14) Conditional Formatting for PivotTable #4.
15) Paste Linked Picture of PivotTable in Dashboard
16) Add formatting and Alignment to Dashboard
17) Add new Text Files to Folder and Refresh Dasltboar

Step 1Power Query to Clean, Transform & Import Text Files
1) Data Ribbon Tab, Get & Transform group, New Query, From File, From Folder:

Formulas Data Review View Developer Inquire ACROBAT

F [ Show Queries @ = ‘C‘or\nic‘trions 8l @ Y

Y0 From Table I
New D Refresh Z_i Sort Filter
s Query+ P Recent Sources All - Edit Lir o Vo Ad
—,_] T FL' Sort & Filter
rom L - From Workbook
i g o
N 1N
F From Database > [ L From CSV
. - G H
d < A I
[:= From Azure 4 [Fj From XML

FE)_ From Other Sources » Eﬁ From Text

r‘ Combine Queries » [L From JSON
< & @]

ra Data Catalog Search
ﬂ 0 My Data Catalog Queries

2) Browse for FolderPathy R &St SOG GKS a{ GF NIié¢ T 2/ipRS NI A fyRRSANRS
Browse For Folder &J‘

r“ From Folder

Folder

Ml Desktop
4 Libraries
2 Girvin, Michael Folder Path

Choose a folder.

. Computer C"u'dsers‘u.mgwrvin"\Desktop‘\V»deo'.?lmpoﬁTextFJes-OS‘u,# Browse...
ﬁ‘ﬁ Network

[ Control Panel
£ RecycleBin

4 | Videol7ImportTextFiles-05 Cancel

Start <=
<

o) Cama )
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3) Rightclick/ 2y i Syd /2t dzyy FyR Of A
| @2~ 5 | TrasactionTable - Query Editor
Home Transform Add Column View
Py [:7 Properties @ @.@ Y,
= e i x
% [} Advanced Editor
Close & Refresh Choose Remove Keep Remc
Load ~ Preview ~ Columns Columns~ @ Rows~ Row!
Close Query Manage Columns
> fx = Folder.Files("C:\Users\mgirvin\Deskto
§ B2, Content L* |Name ~ || Extension v || Date accessed
= JaEz ARG
& 1 |Binary E® Copy /25/2016 3:3
2 |Binary B Remove /25/2016 3:3
=> Remove Other Columns
Duplicate Column

¢

1 2y a

4) Content column contains the text files. Click Double Downward Pointing Arrows.

v

fx

+4|

E2. Content

Queries

1 ‘ Binary
2 |Binary

v dzS NB

)l

5 LY G(KS

Query Settings X

4 PROPERTIES
Name
‘ 'fa:a;t :"*a‘; s

ﬂ All Properties

ORAGZ2NE Yyl

S

v dzS NB

G¢NIyal OdAazyc¢tl

6) Inthe Query Editor, select the Trans #, Web Site, Ubitgount, and Price columns and Riglitk,

GwSY2@S /2ftdzyyaey

. |Trans # ~ || DateTime ~ ||SalesRep ~ ||Region ~ | Web Site ~ || Product
1 1 1/1/2016 12:19:00 AM | Sioux Sanders Europe amazon.com Maxi MTA
2 2 1/1/2016 2:07:00 AM | Tyrone Tillard Africa coloradoboomerangs.com  Sunset
3 3 1/1/2016 2:11:00 AM | Gigi Griffin North America amazon.com Yanaki
4 4 1/1/2016 2:23:00 AM | Tyrone Tillard Africa ebay.com Sunbell
5 5 1/1/2016 2:28:00 AM | Al Alberto Africa amazon.com Yanaki
6 6 1/1/2016 2:39:00 AM  Popi Prince Europe gel-boomerang.com Aspen
7 7 1/1/2016 2:40:00 AM  Chin Chen South America coloradoboomerangs.com  Yanaki
- i oA i x
7Y/ tA01 CAfGSNI .dzid2y Ay
¥ Yanaki
! I, List may be incomplete. Load more
'

- -
8) CAt G SNJ 2 dzi

v Sunset

G¢NACE ec¢

¢! Sunshine
TriFh
v Yanaki

-

Cancel
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~ || Units ~ || Discount ~ || Price V', ‘Tvpe ~ | Net Revenue [+
24 0.275 8Ey Copy
= o0 L ﬂ!g Remove Columns
£ & 249 Remove Other Columns
1 0 239
2 0 249 Remove Duplicates
2 0 249 Remove Errors
2 0 249 17 Replace Values...
- - A ~ - Z A
t NB RdzZOU CAStfR YR UKSY
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9) Click Filter Button in Product Field aid$y Of AO1 aGa[ 2F'R a2NBéd ¢KSy FA
2dzi ac¢ceLISey

€ | (Select All)
1 ¥ Retail
it Typs
n v Wholesale

1
10) Check each Data Type to make sure that it matches the data in the Field.
11) Power Query Home Ribbon Tab, Close group, Close and Load to:

Home Transf

[‘—‘ i Prop
s |
%= [} Adva

Refresh
Preview v

! ﬁj Close & Load

£ Close &load Tou |

ﬂvl a i — TlA RN Y v e, o L, . L L ~ L,
12)/ £ A0l ahyfeé / NBIS®A /&y Ailikiazay éRHOFR K GKS 51 G

X

Load To

Select how you want to view this data in your workbook.

Table
[E: ® Only Create Connection

Select where the data should be loaded.

| Add this data to the Data Model

Cancel
1
13) Show Query Pane should show 49,426 records have been added to the Data Model:
Workbook Queries A
1 query

(3 TransactionTable
49 426 rows loaded.

)l

Step 2import Data into Power Pivot Data Model
14) Open Data Model in Power Pivot Ribbon Tab:

File Home I Insert ‘ Page Layout ’ Formulas l Data } Review ‘ View ‘ Developer ’ Inquire ‘ ACROBAT ‘ Power Pivot
" = o
@ B g & =§ 4

/Manage Measures KPIs Addto Update Detect Settings
Y Y Data Model  All

Data Model Calculations Tables Relationships
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15) Table should look something like:
f Noticei K+ & GKS GroftS G221 GKS vdzZSNE bl YSY a&a¢ NI
9 Notice that there are 6 fields.

B o A < < | Power Pivot for Excel - Busn218-Videol7Finished.xlsx

| =R Home Design Advanced

G &0 B DB [ O
'\-_T ~ 7

& < g Format : *3/14/2001 1:30:55 PM >~ & 7

Paste _ From From Data From Other  Existing Refresh | PivotTable 32 : K Clear All  Sort by

-

EE | patabase~ Service~ Sources Connections - - 3% 60 3.0 Filters Column ~
Clipboard Get External Data Formatting Sort and Filter
| [DateTime]

uDateTlme B3] salesRep ﬂ B3| product B3| Type B3| NetRevenue B3| Add Column

58 1/1/2016 11:... TyroneTilla... NorthA... Yanaki Retail 24.95
vl 1/4/2016 2:4... TyroneTilla... NorthA... Yanaki Retail 24.95
£4 1/5/2016 1:1... TyroneTilla... NorthA... Yanaki Retail 24.95
4 1/11/2016 2:... TyroneTilla... NorthA... Yanaki Retail 24.95
1/16/2016 5:... TyroneTilla... NorthA... Yanaki Retail 24.95

Q- urane Tilla___ Naorth A Yanaki Ratail 2405

TransactionTable
ﬂ Record: '+ ¢ 1 of 49,426 v

Step 3PivotTable #1: for Month & Year Revenue

16) In the PowerPivot Home Ribbon Tab, click the PivotTable button and create a PivotTable on a new shee

r o 3 ™
Create PivotTable m

@ MNew Worksheet

(©) Existing Worksheet
Location: "Dashbcard'!SASl |¥

| ok || cancel |

17)Namethenewda KSSU daz2y dKwSLI2 N €

Step 4Group Dates in PivotTable based on Data Model: AutomatiddiyGolumns to

Data Model Table
18) ThePivotTable Field List shows the TransactionTable from the Data Model:

A |DWERN ¢ | b | E | FE | @ HO| T

PivotTable Fields ~ %

1 | i
2 | || | Active an
j |:'[ ; Choose fields to add to report: &~
2 I || [earch 5
6 To build a report, choose ‘
7 fields from the PivotTable | 4 TransactionTable
8 Field List \ DateTime
9 | SalesRep
10 | Region
u | Product
12 ‘ Type
o ! Net Revenue
14 |
15 e |
16 |
17 | Drag fields between areas below:
ﬁ 1 Y Filters il Columns
20 |
21 |
2 | = Rows = Values
23 |
24 |
25 I
ﬂ « > ..| MonthReport ' - ® T . Defer Layout Update
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19) Drag DateTime Field to Row amad a number of new Fid$ are created in the Field List for Year,
Month, Quartet

A B G D E F G H -l
1 PivotTable Fields Y X
2] Active Al
3 Row Labels ~ ) -
4 I | 2016 .l Choose fields to add to report: £ * I
+
2 3201/ Search L
6 | Grand Total
7 | 4 = TransactionTable N
8 V| DateTime
9 | v| DateTime (Month)
10 | v| DateTime (Quarter)
11| v| DateTime (Year)
L ! Net Revenue
13
1 Product
14 | pas
15 Region
16| SalesRep
17 Type v
18
19 | Drag fields between areas below:
20, Y Filters Il Columns
21 |
22|
23 |
24 |
25 |
26 |
27 | = Rows Z Values
28,4 DateTime (Year) v
29 | DateTime (Quarter) v
30N DateTime (Month) v
31 | DateTime =
32|
A
20) When you look back at the Data Model, you see the new Calculated Fields are added to the Data Mode
Table:
{4 stetime B salesrep 8 Region @ product 8 1ype B3| et Revenve 3 DsteTime (vear)_ B Daterime (quarter) ] Daterime (onth ncex) [ DateTime (vont) B Add column |
11/1/201611:... TyroneTilla... NorthA... Yanaki Retail 24.95 2016 Qtrl Jan
Pl 1/4/2016 2:4... TyroneTilla... NorthA... Yanaki Retail 24.95 2016 Qtrl
£ 1/5/2016 1:1... TyroneTilla... NorthA... Yanaki Retail 24.95 2016 Qtrl ! Jan
8 1/11/2016 2:... TyroneTilla... North A... Yanaki Retail 24.95 2016 Qtrl . Jan
) 1/16/2016 5:... TyroneTilla... North A... Yanaki Retail 24.95 2016 Qtrl Jan
(4 1/17/2016 8:... TyroneTilla... NorthA... Yanaki Retail 24.95 2016 Qtrl Jan
7l 1/31/2016 7:... TyroneTilla... NorthA... Yanaki Retail 24.95 2016 Qtrl ! Jan
4 1/31/2016 2:... TyroneTilla... North A... Yanaki Retail 24.95 2016 Qtrl Jan

21) In earlier versions of PowerPivot Grouping by Month and Year was not avaikatledfeated a
PivotTable from the Data Model.
9 Feature added in Oct, 2015ttps://blogs.office.com/2015/10/13/timegrouping
enhancementsn-excet2016/
22) Remove Quarter and DataTime fields from Row area. Expand rows in PivotTableliigBixpand,
Expand All:

v Subtotal "DateTime (Year)"

Expand/Collapse P *= Expand
== Collapse
88 Group.. *=  Expand Entire Field

TI a8 Ungroup... Collapse Entire Field
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23)Ly OS¢t ¢ o (8Ll (KS Fidably$houll lockdike:y i K . S NE® ¢KS
A B € 4|
1 PivotTable Fields > x|
2 Active All i
3 Row Labels ~
4 =12016 Choose fields to add to report: &~
5 Jan
: - 2 v Search yel
7 Mar | 4 [T TransactionTable
8 Apr | DateTime
g May | | DateTime (Month)
10 Jun | DateTime (Quarter)
1 Jul | /| DateTime (Year)
12 Aug Net Revenue
= Sep Preduct
14 Oct :
15 Nov Region
16 Dec SalesRep
17 22017 Type
18 Jan
19 Feb
20 Mar
21 Apr | Drag fields between areas below:
22 May |
23 Jun | T Filters Il Columns
2 Jul |
25 Aug
26 Sep |
27 Oct | = Rows 2 Values
28 Nov | DateTime (Year) 4
29 Dec | DateTime (Month) x.
30 Grand Total |
ﬂ 21 -

Step 5First DAX Measure: "froula for PivotTable"

24) To create our first formula for our PivotTable, go to Power Pivot Ribbon Tab, Calculation group, then
click the dropdown for Measures and click on New Measures:

B g &

Manage Measures KPIs Add to
b % Data Mode

Data Model | ;5 New Measure... |

y’g;- Manage Measures...
B4
25)In the Measure dialog bax & LIS | G¢aSF &dNB yrYS¢ I yR b a55a0NA
( Measure 2 ]
Table name: ransaction Table .

\
\

ﬂ Description: Create DAX Formula to calculate Total Revenue and add Cumency Number Format

Measure name: Revenue

26) In the Formula area, create your DAX Measure with the SUM function and the table name and field
YEYS G¢NIFyalOtA2y ¢l of SObSGwS@OSy dzS8 ¢
1 You can select the field from the table in the Data Model from the dlown list:

Formula: Check formula
/ =S
SUM(ColumnName)

[ [Product] -
[~ [Region]

[T [SzlesRep]

77 TransactionTable[DateTime]

Forma [~ TransactionTable[DateTime (Month Index)] ‘
\ [T TransactionTable[DateTime (Month)] i

m

Categ[T] TransactionTable[DateTime (Quarter)]
wa | TransactionTable[DateTime (Year)]

N Y t{: TransactionTable[Net Revenue] =

ﬂ iwen T8 TranazactinnTahlalPradi il

y A
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27) Then add Number Formatting y@ur formula:
Formatting Options
Category:
General Symbol: S v
Number
Decimal places: p
Date
TRUE/FALSE Use 1000 separator (,)

1
28) The full Measure dialog box looks like this:
1 This is an amazing ability we have for PivotTables created from the Data Model:
1. Formula can be used over and over

2. Number Formatting will always follow the formula around!
,Measure M‘

Table name: -

Measure name:  Revenue

Description: Create DAX Formula to calculate Total Revenue and add Cumency Number Format

=SUM(Transaction Table[Net Revenue])

Formatting Options
Category:
General Symbol: $ D
Number
e Decimal places: 0 B
Date
TRUE/FALSE Use 1000 separator ()

[ ok ][ cancel

ﬂ .
29) PivotTable now lookike this:
{l Notice that the DAX Measure shows up in the Field List with the function icon (Fx):

A B € D ]

1 PivotTable Fields E
2 Active All
33 Row Labels ~ Revenue )
P @ 49,008,490 Choose fields to add to report: &~
5 Jan $699,329 Seaith 0
6 Feb $687,242
7 Mar $655,586 4 [T TransactionTable
8 Apr $655,482 | DateTime
i May $677,287 v| DateTime (Month)
10 Jun $660,795 DateTime (Quarter)
11 | Jul $694,381 V| DateTime (Year)
2o Aug $716,493 Net Revenue
13 Sep $722,803 Picdiict
14 Oct $706,771 :
15 Nov $771,816 Region
16 Dec $1,360,505 Salesfiep
17 212017 $9,047,007 Type
18 Jan $741,169 7| fc Revenue
19 Feb $572,880
20 Mar $699,764
21 Apr $679,255 7 Drag fields between areas below:
22 May $725,477
23 Jun $672,966 Y Filters Il Columns
24 Jul $625,795
25 Aug $727,797
26 Sep $664,762
27 Oct $738,528 = Rows 7 Values
28 Nov $900,586 DateTime (Year) v Revenue v
29 Dec $1,298,027 DateTime (Month)  ~
ﬂ 30 Grand Total  $18,055,496
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30) Go back to the Data Model and notice that the Measure is stored below the Data Model Table:

I [DateTime] f;lRevenue':SUM(TransactionTabIe[Net Revenue])
[ Daterime Blsctcs Blecgor Blovoioc B

1/1/2016 11:24:00 PM Tyrone Tilla... NorthA... Yanaki

1/4/2016 2:46:00 AM Tyrone Tilla... NorthA... Yanaki Re
1/5/2016 1:16:00 AM Tyrone Tilla... NorthA... Yanaki Re
1/11/2016 2:45:00 AM Tyrone Tilla... NorthA... Yanaki Re
1/16/2016 5:44:00 PM Tyrone Tilla... NorthA... Yanaki Re
1/17/2016 8:12:00 PM Tyrone Tilla... North A... Yanaki Re
1/31/2016 7:08:00 AM Tyrone Tilla... NorthA... Yanaki Re

1/31/2016 2:55:00 PM

Revenue: 518,055,4...

Tyrqne Tilla... NorthA... Yanaki Re

Step 6Name PivotTables
31) Rightclick PivotTable and click onA @2 G ¢ 6 € S h LJi A 2 ya CD b FYS AdY daz2

PivotTable Options
PivotTable Name: MonthPivot| |

Layout & Format | Totals & Filters l Display l Printing | Data l Alt Text |

1
Step 7:Add Slicer to Multiple PivotTables

32) We will add a Slicer for Year to the first PivotTable and then later we will attach all the PivotTables to
this one Slicer.

33) With cursor in PivotTable, click on tRévotTable Tools Analyze Ribbon Tab, then in the Filter group click
on Insert Slicer:

7Finished.xlsx - Excel PivotTable Tools

Developer Inquire ACROBAT Power Pivot

Insert  Insert Filter Refresh Change Data  Clear Select  Move
Slicer  Timeline Connections v Source ~ v > PivotTable

Filter Data Actions

1
34) After checking the DateTime Year field, edit the Slicer irSlfeer Tools Options Ribbon Tab to show 3
columns:

Slicer Tools

Options Q Tell me what you want to do

‘B Columns: 3

e =/ & [ Height
b, % [|Height: (026" 3
woup Rotate | —— - =1 =2 Width:
‘eos Width: 10.83" i || |-
Buttons Size
M N (o} P Q

s
111

DateTime (Year)

| 2016 | 2007
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Step 8Chart #1: Line Chart for Month and YeataD
35) Click in the PivotTable and the in the Insert Ribbon Tab, in the Chart group, click on Line Chart:

I

NisendiT ot

i5<>¢>(vlll.- ini-

2-D Line

/Vl

622 S

20 Lima. Tl

Line

36) For chart

T RightOf A O

DNB& CASfR odzitGz2ya

1 Delete the Legend

1/ Kl y3s

I KT

9 Chartshould look like:

NI ¢AGES G2 wS @S

FYyR Ot AO1 2y dal

Sy dzS ¢

3
o’

$1,600,000

Thereason the
horizontal axis
has year and
month is
because the
Row area in
the PivotTable
has two fields
(Year and
Month)

$1,400,000
$1,200,000
$1,000,000
L $800,000
[ 600,000
$400,000
$200,000

S0

an
Feb

T
14
/
Mar

Apr
Mav

'S
7

Revenue

Jul

-4

Oct
Nov
Dec
Jan
Feb
Mar
Apr
May
Jun
Jul

-ﬁ

2016 2017

Aug
Sep
Oct
Nov
Dec

] X i
37) Move the Slicer and the Line Chart to the Dashboard Sheet using Cut (Girld-Pgste (Ctrl + V)

Step 9PivotTable #2: Revenue for each SalesRame Pivot. Connect to Slicer
38) With your cursor on the Dashboard Sheet, use the keyboard to insert a PivotTable on a New Sheet: Alt,

N, V

39)/ t A0l GKS
dialog button:

>

al a

S

(KAE 62N]J o221 Q4

-
Create PivotTable

2 [ |

5HyiR aRRE %22 Wh i

Table/Range:

Choo

() Existing Worksheet

Location:

Add this data to the

() Select a table or range
() Use an external data source

Connection name: P
@ Use this workbook's Data Model

Data Model

Choose the data that you want to analyze

=

23

want the PivotTable report to be placed

Choose whether you want to analyze multiple tables

G! aS GKAaA
514G a2RSft
in Excel 2016 (used tg
KIS G2 dz
SEGSNYyLt )R

[

OK ][ Cancel ]
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40)b I YS

41) Create PivotTable SalesRep in Row areaRewtnueMeasure in Values aredke:

iKS {KSSiOY

a{FfSawsSLwSLIR NI é

A B C
1 =
2
3 |SalesRep - [Revenue
4ﬂ Al Alberto $530,304
S | Chin Chen $552,755
6 |ErikaEllen $606,228
7 | Gigi Griffin $549,123
8 |Kiki Krantz $1,171,984
9 |Lorilong $585,634
10 |Popi Prince $561,603
11 |Sheliadawn Sho $1,210,655

12 |
13 |
14 |

15
16

17

18

19 |

20

0=

Sioux Sanders  $1,678,479
Tyrone Tillard  $1,600,241
Grand Total $9,047,007

4 [ TransactionTable
| DateTime

[ | DateTime (Month)
| DateTime (Quarter)
| DateTime (Year)
| Net Revenue
[ ] Product
| Region
V| SalesRep
| Type
V] f\’ Revenue

Drag fields between areas below:

Y Filters

Rows

SalesRep

42)Name PivotTablé { | £ SawS L}t A @20 ¢

43) On the Dashboard Sheet, Rightt A O {
G{FftSawSLt Ag20¢ @

t A@2 0

¢l-of S

iKS

p
Report Connections (DateTime (Year))

R

Select PivotTable and PivotChart reports to connect to this filter

Name Sheet
MonthPivot
SalesRepPivot

MonthReport
SalesRepReport

[ ok

][ Cancel ]

ﬂ;

J

Step 10Chart #2: Bar Chart for SalesRep Revenue
44) With your cursor in the Sales RBotTable, insert a Clustered Bar Chart:

IS ge gl ]

2-D Column
d

(AR (R

3-D Column

o s 193 59

2-D Bar

= =

Clustered Bar

Pagel3of 22
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45) For the Bar Chart:

fRightOf A O] DNB& CAStR odaid2aya FyR OftAO] 2y al

9 Delete the Legend

9 Delete the horizontal axis

1 Click on the Columns and then use the keyboard Ctrl + 1 to dask Pane, then change Gap
width to 50%

f¢KSy dza8S GKS DNBSy tftdza ySEG G2 GKS OKI NI

1 Click on the Data Labels and use the keyboard Ctrl + 1 to open Task Pane, then select dialog
odzid2y FT2NJ aLY&aARS 9yRE

1 With the Data Labels all selected,the Home Ribbon Tab in the Font group, select White Font.

9 Delete vertical grid lines.

9 Chart should look like:

Total
Tyrone Tillard
Sioux Sanders 53,425,765
Sheliadawn Sho 52,344,
Popi Prince S
Lorilong $1,138,698 (

Kiki Krantz $2,265,325
Gigi Griffin 51,073,880

Erika Eflen 51,167,985

Chin Chen $1,096,

Al Alberto

E

46) Because we are going to filter the Sales Rep Report by Year, we need to create a Chart Title with the
Year in it. To do this we have creatda S| NJ t ASep (i1gnda TeXtdFormula Based on the Year
PivotTablgStep 12)

Step 11PivotTable #3: Create Year PivotTaldiEme Pivot. Connect to Slicer

47) With a cursor ircell M1 onthedt { | £ S & w SShaetSdpish B Ereate PivotTable dialoy vith the
keyboard: Alt, N, V

48) In the Create Pivotble dialog box,3f SOG a! aS (KA a ¢ 2 Naxistiegavprksheéts I G |
dialog buttors.

49) Then place the PivotTabie cellM1.

50) From the Field List, drag DateTif¥ear) to the Filter Area.

51)RightOf A O1 (GKS tA@20¢lofSs OftAO|l 2y tA@2G4¢l06tS hl

52) It should look like this:

ﬂ Analyze Design

= PivotTable Fields
‘--‘{ IJ[‘ -): [ Active All

Clear Select Move Fields
PivotTable &< Choosefields to add to report:

5l

Actions
Search

4 [T TransactionTable
M N DateTime

| DateTime (Year) _IAII v DateTime (Month)

DateTime (Quarter)

v| DateTime (Year)

Drag fields between areas below:

Y Filters

DateTime (Year) v =

= Rows
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53) On the Dashboard Sheet, Right A O1 G(KS {ft AOSNI FyR LRAYyG G2 aws
t A @2 0 ¥dato X B2 e o
( Report Connections (DateTime (Year)) m‘

Select PivotTable and PivotChart reports to connect to this filter

Name Sheet
2| MonthPivot MonthReport
SalesRepPivot SalesRepReport

[ OK ][ Cancel ]

RS )
Step 12Create Text Label for Chart #%bd on PivotTable #3 and Slicer

54) Above the Bar Chart create the following formula:

| F 6 w8 | 1 | 3 | k [y m N
DateTime (Year) |All ~

|E“Sa|es Rep Revenue - "&N1

Total

q
55) With Chart Title selected (make sure solid line is around Chart title (not dotted line)), link Chart Title to
Cell with formula:

56)Finall KIF N KlFa | / KFNuU ¢AuftS UKFO Aa tAY1SR 02 0K

)l
57) Move the Bar Chart to the Dashboard Sheet using Cut (Ctrl + X) and Paste (Ctrl + V)
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